	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-20-10_19


	Workplace Activity:
	Glass and Glazing in school buildings
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils, Staff & Visitors
	Number
	200+

	Any Vulnerable Persons Affected by Activity:
	People with visual impairment
	Number
	TBC


	Setting the Scene:

Glazing around school can be found in external windows and doors.  Windows at particular risk are those alongside playgrounds, the main hall (gymnasium) and at school entrances.
Internal glazed panels may be found around reception areas and within fire doors.
High level glazing may be found in covered play areas.  Dirt can build up on high level glass; any damage on dirty glass is hard to see under visual inspection.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Cutting / piercing injury through accidental damage to glass such as:
· Balls and PE equipment thrown at glass unintentionally

· People falling against glass

· Furniture being pushed against glass

· Doors being slammed by wind or people

· Violent or aggressive acts by pupils or visitors

· Deliberate vandalism resulting in glass breakage.
	
	X
	

	2. 
	High level glass breaking through age, weight of snow, fallen branches from nearby trees and being walked on. 
	X
	
	

	3.
	Falls from windows on first floor and above (if relevant) by pupils leaning through frame.
	
	 
	X 

	4.
	Windows opening onto walkways causing a collision for pedestrians resulting in bruising or cuts.
	
	X 
	

	5.
	Falls from height through cleaning hi-level windows, roofs and skylights.
	
	
	X 


	Existing Control Measures

	1. Staff involved in replacing glass should be instructed in the types of safety glass available.  
· MO’s staff should be aware of the need to ensure that critical areas contain glass that is either guarded or constructed of safety material. 

· Broken glass will be cleared up immediately it becomes apparent and will be disposed of in a safe manner which will consequently not be harmful to others. 

· Particular care will be taken to ensure that glazed areas that face ball game pitches are of a safe material. 

· Those involved with the replacement of glazed areas will be issued with eye protection, appropriate gloves and protective clothing to reduce the risk of injury. 

· Records will be kept on the premises giving details of the areas of safety glazing fitted.  This will ensure that should a piece of glass need to be replaced in the future, it is replaced with that of a similar nature

	2. A systematic check of the school premises will be undertaken to ensure that all areas of glass, which may be liable to impact, are identified.  
· Care will be taken to ensure that high-level glazing which could break is inspected annually. Glazing will be kept clean, including high level areas to enable easy visibility of damaged glass.

	3. Glass in critical locations will be replaced with materials as indicated above.  
· In the short term, solid barriers will be used to protect individuals from coming into contact with the glass.  Such barriers could include tables, desks etc.

	4. Where there are large uninterrupted areas of transparent glazing, steps will be taken to identify is presence e.g. by marking or etching the glass to make it apparent to those who might reasonably assume direct access between locations which are separated by glazing

	5. Windows and doors will be adequately maintained to ensure that they open easily and without effort.   
· Those individuals opening windows will not be put at risk of falling either through the glass or the subsequent opening. 

· Window restrictors will be fitted where the risk of falling from a window opening is apparent.  

· Windows will not open directly onto traffic routes in such a manner that individuals are liable to collide with them.   

· Glazing cleaning for high-level windows, roofs and skylights will be carried out by external contractors only. 

· Fragile Roof signs will be displayed in areas where there is a possibility of persons accessing glazed roofs.

	

	

	


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x 
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Name of person who carries out Glazing Audit:

Glazing Audit and Inspection records are stored in: 

Name of contractor permitted to clean hi-level glazing, glazed roofs and skylights:


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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