	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	AR-05-10_19


	Workplace Activity:
	D&T Paper Making
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils  x 30 per session
Staff x 2
	Total

Number
	30

	Any Vulnerable Persons Affected by Activity:
	TBC – i.e. people with eyesight deficiencies/Pupil behaviour
	Number
	


	Setting the Scene:

Making craft paper by recycling newspaper or other waste paper or cloth. 
Making paper pulp using table-top food processors, blenders or liquidisers or handheld mixers, whisks, etc. 
Making paper directly from plant materials such as leaves by boiling with chemicals such as sodium hydroxide (caustic soda), sodium carbonate or sodium phosphate solutions.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Electric shock caused by cables being damaged
	 X 
	 
	

	2.
	Cuts from coming into contact with mixer blades (i.e. in liquidiser machine). 
	X
	
	

	3. 
	Trapping injuries caused by misuse of hand-held mixers.
	
	X
	 

	4. 
	Slips due to wet floors
	
	 X 
	

	5. 
	Skin irritant caused by using Sodium Carbonate and Sodium Phosphate solutions when boiled plant materials.
	X 
	
	

	6.
	 
	
	 
	

	7. 
	 
	 
	
	

	8.
	 
	 
	
	

	9.
	
	
	
	

	10. 
	
	
	
	


	Existing Control Measures

	1, 2,3 Ensure all electrical appliances are inspected regularly according to the employer’s policy and that there is a quick visual check each time the appliance is used. 
· Any electrical equipment brought in from home must be properly inspected before use. 
· Train children how to use the appliance safely, including switching off and unpluging the appliance before attempting to clean it.

	 4. Inform staff and pupils to clear up water spills at once by ensuring mops, cloths, etc, are readily available.

	 5. Do not use sodium hydroxide (caustic soda) unless it is very dilute. Sodium carbonate and sodium phosphate solutions are safer. 
· When using sodium carbonate or sodium phosphate solutions wear eye protection. 
· Ensure emergency eye-washing facilities are available in the room, eg, a short length of soft clean rubber or plastic tubing that fits on the cold tap.

	 

	 

	 


	Initial Assessment of Overall Risk
	Low
	
	Medium X
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Obtain SDS for any substances used in this process so that a CoSHH assessment can be carried out.
	 
	

	 
	 
	

	 
	 
	

	
	
	

	
	
	


+
Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	RESTRICTIONS 
The use of machines such as food processors, blenders or liquidisers should be restricted to those who are sufficiently mature and competent to follow instructions carefully. 
Cleaning 
When cleaning knives and attachments, care must be taken over putting the sharp blades into the washing up bowl and removing them from the water, eg, by doing them last. 
It is advisable to leave blades and attachments to dry in the air after cleaning. Fingers must be protected when cleaning sharp blades, eg by using thick cloths or sponges to prevent physical contact.
Refer to First Aid risk assessment.


	Risk Assessment Circulation List  (tick box)

	Employees
	X
	Management
	X
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
	 [image: image1.jpg]




	Date Assessed:
	October 19
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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