
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	GE-16-10-19


	Workplace Activity:
	Spring Fayre (Walking Day)
	Date:
	November 2019


	Persons at Risk- Affected by Activity:
	Staff and Pupils
	Number
	30 Staff
425 Pupils

	Any Vulnerable Persons Affected by Activity:
	TBC
	Number
	TBC


	Setting the Scene:

Spring Walking day followed by school fayre – all day event.  School fayre events in the field include small fayre rides, tombolas, bouncy castles, food stalls etc.  The grounds are open to the public from 12pm – 6pm and toilets available for use in the portacabins.

This assessment is associated with the fayre on the school premises.  Refer to separate risk assessment for Warrington Walk GE-15-10-19 


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Exposure to weather from over-exposure in sunlight
	X 
	 
	

	2.
	Pupil becoming lost from parents are feel threatened by a stranger.
	
	 X
	

	 3.
	Illness or injury to pupils or adults due to an unforeseen accident or ill-health,
	 X 
	
	

	4. 
	 Special needs of specific pupils-medical behavioural, educational. 
	X
	 
	

	5. 
	Security alert on school premises including drunk and disorderly behaviour.
	
	
	X

	6. 
	Slips and trips on school grounds due to trailing wires from fayre equipment or mud on the field 
	
	x
	


	Existing Control Measures

	1. Consider possible weather conditions and plan appropriate clothing required.  
· Provide clear information about suitable clothing to pupils and parents in advance of the day. 

· Check daily weather forecast obtained 24 hours prior to day and plans adjusted accordingly.

· Advise pupils and staff members to wear a sun hat ( in extreme heat if appropriate) and apply sun cream, plus to bring a water bottle.
· First aiders will be on hand, who can recognise symptoms of heat exhaustion.
· Drinks and refreshments are available to purchase.

	2a. Ensure supervising staff and helpers understand their roles – provide written instruction to helpers who do not speak English as first language (if specific guidance is required)
· Staff to be watchful of adults approaching children in the school grounds if the adult is not familiar to them.   
· Children are advised of who to report to if they feel in danger.

	3a. First aider will be present at the school.  St John’s Ambulance staff/volunteers are also on attendance.
· The porta cabin is set up to be used as an emergency first aid room.
· Portable first aid equipment will be carried.
· Signage is displayed by external play equipment i.e. Trim trail equipment to state that parents are required to supervise children during the fayre and equipment is designed for children above 5 years old.

	4. Take advice from Senco and parents if appropriate.  Make necessary arrangement for individual pupils including individual risk assessment and additional staffing if necessary.


	5. Pre-planning carried out should there be a security alert on the school property that may result in the site needing to be cleared.
· Parent numbers can be contacted by Text via the computer system in school if children need to be collected earlier than arranged..
· The Head Teacher will have a list of student numbers allocated to a group leader. 
· Anyone who appears to be under the influence of drugs/alcohol will be asked to leave.  Assistance may be requested from the police if the staff member feels in danger.

	 6.  Risk assessments will be obtained from anyone who has a stall or is bringing equipment on to the school field.  
· Careful planning will be undertaken to site equipment on the school field. Leased equipment, such as bouncy castle, will be assessed separately.  The organiser will advise the school of risks and control measures related to specialist equipment and provide the school with detail of when they will be arriving at the school to set up and when they will be off-site.
· Trailing wires will not be permitted across main walkways.

· Mains powered portable equipment to be protected by RCD in higher risk situations, e.g., equipment used outside or in wet conditions, and for equipment where there is a risk of cables being severed.
· Additional No Smoking signs will be put up around the school premises including external areas.  Staff will be vigilant to ask visitors to extinguish smoking materials.
· Review weather changes on the 7 days leading up to event.  If rain is forecast, consider putting down non-slip mats at the entrance to the field to reduce slips.

	 


	Initial Assessment of Overall Risk
	Low
	x
	Medium
	 
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	 Check if school staff have any medical illness that would put themselves or others at risk during an off-site visit.
	Head
	

	All staff to be briefed in regards to action to be taken if a security alert or critical incident is highlighted during the walk.
	Head
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	· Set-up an events folder for fete documentation.

· Check out websites for HSE, British Trampoline Association and PIPA (bouncy castle) for current guidance.

Check on the day that inflatables are adequately secured in case of high winds.
· Ensure sufficient/appropriate recycling disposal units available.

Brief fete team on waste disposal procedures.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	1st November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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