	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-22-10_19


	Workplace Activity:
	Cleaning Classrooms 
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Site Team & Cleaners
	Number
	4

	Any Vulnerable Persons Affected by Activity:
	Staff suffering from existing ill-health
	Number
	TBC


	Setting the Scene:

General manual handling duties include:
Maintenance Officer/Cleaners: Moving furniture within the schools to carry out cleaning  as required.  Carrying lightweight goods such as ladders and cleaning equipment to clean high-level shelving/windows.  Moving tables and chairs to fully vacuum floor.
School cleaning generally carried out before or after school (rarely when there are pupils on the premises).


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1. 
	Back Injury & Muscle strain - Lifting heavy loads such as desks, tables, rubbish bins and other furniture and from stooping or overstretching.
	
	X 
	

	2.
	Contact with cleaning chemicals
	X 
	
	

	3.
	Injuries from dropping items i.e. broken bones
	X 
	
	

	4.
	Poor vision leading to trips and falls
	X 
	
	

	5.
	Trips caused by damaged carpets
	
	X 
	

	6.
	Staff injured when lifting due to personal health or medical illness.
	
	X 
	

	7.
	Staff risk bruising and fracture injuries if they fall from any height e.g. cleaning high level cupboards and windows.
	
	X 
	

	8. 
	Staff risk electric shocks or burns from faulty electrical equipment or installation, or from misuse of electrical appliances.
	X 
	
	


	Existing Control Measures

	1. All staff attend appropriate Manual Handling training – repeated 3 yearly.
· Two person lift applied for larger pieces of equipment.
· Sack truck is available for moving items outside the classroom – for deep clean or carpet clean.
· Movement of furniture and bulky items is carried out when pupils are not in school.

· Separate manual handling risk assessment is written for unusual equipment to be moved i.e cupboards
· Trolleys provided for moving bags of waste and staff use them.
· Staff informed not to overfill bags

	2. CoSHH assessments carried out for all cleaning chemicals.  Wherever possible non-hazard cleaning substances are used in the school.  Disposable gloves are provided to all cleaners/site maintenance team.  

	3. Maintenance staff and cleaners will wear appropriate shoes – i.e. protecting toes and upper part of foot.  

	4  Plan any operation involving long distances beforehand. 
· Ensure gaps are wide enough, doors can be opened easily - or can be opened by another person. 
· Check for uneven surfaces, tripping hazards, general obstacles. 
· Take into account the predictable movement of other people.

	5. Visual check of carpet condition carried out before cleaning starts. 

· carpet tears will be temporarily fixed with glue or hazard tape.

· Tears are reported to the School Business Manager/Health and Safety Lead so that resources committee can look at long-term planning to replace

· All tripping incidents will be recorded to the School Business Manager.

	6.  Staff who suffer from existing ill-health are required to inform a  member of the SLT if they feel that manual handling activities would potentially lead to injury.  
· Staff who have been off work due to ill health will receive support on their return (though OH services) to ensure they cannot be injured through manual handling activities. 
· All staff are issued with the Employee H&S handbook and to read the Manual Handling procedure.

	7.   All high-level cleaning done by trained staff working from floor level, using telescopic poles with cleaning tools attached.
· If a ladder is required, this will only be done when there are a minimum of 2 people in the room.  Only trained staff can use ladders.

	8. Staff trained to perform pre-use checks – on cables, switches and sockets – before using electrical appliances. 
· Electrical installation tested and maintained by competent people according to a planned schedule
· staff aware not to ‘stretch’ wire across the room


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Draw up a list of activities that will require individual manual handling assessments to be carried out.
	TBC
	

	Remind staff to inform SLT of any ill-health that may affect them when carrying out general manual handling activities.
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Specific manual handling activities have individual assessments written:

Staff, particularly temporary staff from an agency, are at risk if they are not aware of the risks on site and how those risks are controlled.
· This Risk assessment will be discussed with all relevant staff and a copy displayed in the cleaners cupboard. 
· Temporary or WBC staff are briefed on site safety by the Site supervisor before they begin work.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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