	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	AR-07-10_19


	Workplace Activity:
	D&T Use of small sharp tools – scissors, craft knives etc
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils  x 30 per session
Staff x 2
	Total

Number
	30

	Any Vulnerable Persons Affected by Activity:
	TBC – i.e. people with eyesight deficiencies/Pupil behaviour
	Number
	


	Setting the Scene:

Using sharp tools for cutting, engraving or incising wood and other resistant materials, eg, Perspex, linoleum or hardboard. 
The use of scissors for cutting paper and board. The use of craft knives and scalpels, with and without cutting mats. 


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Craft knives and other cutting tools, including scissors (whether powered or not), can cut fingers.
	 
	X
	

	2.
	Knives, scissors and other cutting tools can injure the user or others when being carried or as a result of misbehaviour in the studio.
	
	X
	

	3. 
	 
	
	
	 

	4. 
	 
	
	 
	

	5. 
	 
	 
	
	

	6.
	 
	
	 
	

	7. 
	 
	 
	
	

	8.
	 
	 
	
	

	9.
	
	
	
	

	10. 
	
	
	
	


	Existing Control Measures

	1Teach the safe use of cutting blades:
· Cut along a straight edge whenever possible, or use a template.

· Provide cutting mats to reduce the risk of material slipping. 

· Cut away from the body and away from the hand holding the material.

· Teachers to change the blades and to instruct students not to press down too hard (to cause them to snap).

· Any broken blades to be placed in a sharps box, to be collected by Site Team each week.  Keep the sharps box in a secure cupboard away from students.
· With some classes, it may be necessary to restrict the use of craft knives. 

	 2. Ensure there is adequate lighting for pupils to carry out cutting work. 
· Where possible, use craft knives with retractable or rotary blades which are safer to carry than those with open ones. Where this is not possible insert the tip of the blade into a cork. 
· In some cases it may be safer for the teacher to distribute them, carrying them on a tray. 
· Give clear instructions to ensure the circulation space is kept clear of obstructions such as bags and chairs.



	 

	 


	Initial Assessment of Overall Risk
	Low
	
	Medium X
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	 
	

	 
	 
	

	 
	 
	

	
	
	

	
	
	


+
Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	· Cuts are received by any user from sharp tools by slicing when cutting along a straight edge or template or when the tool slips out of the material. 
· Cuts also result from changing blades in scalpels and craft knives, particularly the type with snap-off blades. 
· Tools which are properly sharp present less risk than when bluntness causes the user to exert excessive pressure.
· There is a real risk of injury if scissors or sharp tools are carried with the blade exposed. This risk is increased where desks / tables are close together or where bags on the floor give a risk of tripping.
It is important to ensure that scissors and knives are counted out and collected in after use since they could constitute a hazard if removed by children or if left on tables, chairs or on the floor.


	Risk Assessment Circulation List  (tick box)

	Employees
	X
	Management
	X
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
	 [image: image1.jpg]




	Date Assessed:
	October 19
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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