
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	
GE-06-10-19


	Workplace Activity:
	First Aid for staff and young people
	Date:
	November 2019


	Persons at Risk- Affected by Activity:
	Pupils and staff
	Number
	215 pupil
30 staff

	Any Vulnerable Persons Affected by Activity:
	TBC
	Number
	


	Setting the Scene:

Single storey primary school, with no specific hazards that are unusual to primary school setting.
Minor accidents in the school mainly occur within the playground caused by pupils running and playing on playground equipment. Few accidents require first aid treatment above the issue of an ice-pack.

Parents inform the school of pupil illnesses that require specific training, such as diabetes, asthma and epilepsy at the beginning of each school year. There are no known staff who have medical needs that require specific first aid training.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Lack of first aid provision – a person’s health deteriorating due to delay in receiving first aid treatment
	X 
	
	

	2.
	Staff & Pupils unaware who is trained and qualified in first aid treatment could delay assistance being provided.
	X 
	
	

	3.
	Inadequate first aid equipment available leading to a person’s health deteriorating due to delay in receiving first aid treatment.
	X 
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	Existing Control Measures

	1. 5 x First Aid at Work trained members of staff provide assistance to staff and pupils during the day.
· EYFS Teaching Assistants and Midday staff are Paediatric trained to assist pupils with minor first aid treatment such as bumps, cuts and grazes.
· Staff are informed of pupils with existing health complaints so that correct 1st aid provision can be allocated quickly in the event of an emergency. 
· School office staff are aware of the responsibilities to contact emergency services/ambulance in the event of an accident in the school. Procedure also includes contacting parents in an emergency situation. 
· Defibrillator kept in school (reception) should any person including visitors collapse and stop breathing.

	2. First Aid notices displayed around school in reception and staff room.  
· Staff would normally report directly to the school office if first aid is required, and office staff have a procedure for contacting a first aider.
· First aid information is displayed in the H&S Manual and the Staff Handbook.

	3a. Two staff members have been nominated to check the first aid box supplies on a monthly basis 
· There is a photo board in the staff room identifying pupils who have existing medical conditions, and monthly checks are carried out to check that medication or first aid equipment is in date and appropriate for each individual. 

· Staff trained to use Epi-pen and also to deal with Asthma attacks.  
· Staff advised to inform the Head Teacher of existing illnesses that may result in ill-health occurrences during the school day.  

	


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	The first Aid notices are displayed in all classrooms and in the staff room.  The notice is updated each time a staff member receives training.
(Person’s name) is responsible for inspecting the First Aid box each month.  TA’s request replacement items as required.

(Person’s name) is responsible for checking the Defibrillator each month. The recommended monthly check list for an AED is:

1. Visual check of device – check for any obvious damage or missing parts

2. Battery check – different models have different methods of warning about low battery.  Check the battery date has not expired.

3. Check defibrillator pads are sealed and in-date

4. Check spare defibrillator pads are sealed and in-date

5. Check accessory equipment is present: towel, razor, CPR face shield, scissors, gloves, paperwork 

6. Check integrity and security of defibrillator cabinet


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
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	Date Assessed:
	1st November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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	Reviewed By:
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