	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-19-10_19


	Workplace Activity:
	Cleaning fluorescent light fittings / changing tubes
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officer
	Number
	1

	Any Vulnerable Persons Affected by Activity:
	
	Number
	TBC


	Setting the Scene:  
Maintenance Officer using step ladders to change any of the failed lighting in corridors and classrooms – outside of normal school hours.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Electrical Burns – due to faulty equipment
	X
	
	

	2.
	Electrical Shock – due to faulty equipment or cleaning fluids coming into contact with electric parts.
	X
	
	

	3.
	Eye Injury due to fluorescent tube breaking
	
	X 
	

	4. 
	Cuts to hands due to fluorescent tube breaking
	
	X
	

	5.
	Falling from ladder due to becoming unbalanced.
	
	
	X 

	6
	Being knocked from ladder by others in the area.  Ladder slipping on the floor if wet during cleaning.
	
	X
	

	7.
	Cuts to hands due to broken tubes.
	X
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Existing Control Measures

	1, 2. SMO turns off lights before cleaning them, and to isolate circuit before changing of a bulb.
· Work to be done in daylight hours where reasonably practicable.

· Cleaning solution is not sprayed onto the light fitting unless electricity has been isolated.

	3 & 4: Suitable eye protection and gloves must be worn when hanging bulbs.
· Correct ladder is used to reduce the risk of SMO stretching in order to reach the light fitting.

	5: Staff to have undertaken Work at Height / Use Of ladder training (every 3 years) 
· Ladder checks carried out. Ladder will be positioned on a flat, clean surface. 
· Failed lighting in the main hall will always be changed by external contractor with appropriate WAH access equipment. 
· Tables and chairs will be moved in classrooms so that the ladder can be positioned immediately below the fluorescent tubing.

	6: This job will only be carried out outside normal working hours, but when other members of staff are still on the premises but not children.  
· Ladder will not be used on recently washed floor.

	7: Discarded fluorescent tubes are stored in a safe location immediately (SMO store room).
· Tubes are disposed of via recognised waste collector.

	


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Change lights over to LED – removes the need for regular changing of lights.
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Guidance for Cleaning Up Broken Fluorescent Light Bulbs

Section 1 Clean up Procedures for Hard Surfaces

DO NOT USE A VACUUM OR BROOM TO CLEAN UP A BROKEN BULB.
1. Cordon off the area where breakage occurred so that nobody steps in broken glass, phosphor powder or mercury. This should be done as soon as possible.

2. If there is a window or door that opens to the outside near the broken bulb, open it to ventilate the area and wait about 15 minutes.  If the bulb broke in an inside area, such as a hallway where there is no window or door to the outside, or outside the building, do not wait to clean up.

3. Wearing disposable gloves, use stiff paper to carefully push the glass and powder to a central point where you can scoop it up, being careful not to get it on your clothing. Place the collected fragments into the container.  If you need to further break the glass to fit it into the container, do this outside, being careful not to cut yourself.

4. Use sticky tape, such as duct tape, to pick up any visible glass shards, powder or mercury and place it in the container.  Then, using wet wipes or moist paper towels, wipe the area thoroughly. Place used towels and disposable gloves into the container and close it tightly.  Once closed, do not re-open it to put more material in.

5. Label the container "Universal Waste - Broken fluorescent lamp" and date it.  If possible, place the container in a well-ventilated area, or where other spent lamps are stored for recycling.  You may legally store the containerized broken lamp for up to a year from the date on the container, but you should dispose of it as soon as possible, in case mercury vapours leak out of the container.

Section 2 Clean-up Procedures for Carpeted Surfaces

Research has shown that, after standard clean-up procedures, some residual mercury may remain on the carpet.  
If the carpet is in an area where young children or pregnant women may be exposed, it is advisable to cut out and replace the section of the carpet where the breakage occurred in order to remove any residual mercury.
If carpeting is not removed, follow the previous cleanup steps 1 through 5.  After completing these steps, ventilate the area to the outside to the best of your ability, using a fan if possible.  Keep foot traffic off the immediate area of breakage for several days.
Ventilate the area when it is next vacuumed and remove and dispose of the vacuum bag or empty and wipe out the canister immediately afterwards. If possible, vent the area to the outside the next few times the area is vacuumed.




	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH, 
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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