
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	GE_14_10_19


	Workplace Activity:
	Issuing medication to pupils
	Date:
	Oct 19


	Persons at Risk- Affected by Activity:
	Pupils
	Number
	200

	Any Vulnerable Persons Affected by Activity:
	
	Number
	TBC


	Setting the Scene:

Children aged from 4 years to 11 years in school.  Illness occurring in school during normal lessons, lunchtime lessons and extra activities including PE or after school club.  School trips including full day events, overnight residential’s and short off-site activities such as swimming, sporting or musical events.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1
	Wrong medication issued to student resulting in pupil reacting badly 
	 
	X
	

	2
	Wrong doseage being given to pupil resulting in bad reaction or non reaction.
	
	X
	

	3.
	Staff not being aware of pupil medication needs
	
	
	

	4.
	Medication not available to pupils through lack of planning
	
	
	

	
	
	
	
	


	Existing Control Measures

	1a. There is a separate policy for Issuing Medication – displayed in Staff Room.
· All staff are informed to read the issuing medication policy.
· Teaching staff do not issue medication to pupils.
· KS2 pupils may be permitted to keep some medication on them in their classrooms.
· Storage of prescribed medication in school office. 
· First aiders or nominated staff member is authorised to issue medication.
· All medication is labelled with the child’s name.  Parents inform the school office staff when their child is taking medication and the relevant medical form is completed which identifies frequency and doseage.
· A log is kept of all medication administered. 
· Expiry dates monitored and parents notified that replacement is required.
· Medicines stored in a secure place, under lock and key (no medicines stored in first aid kits) 
· Pupils must not be given any short term medication e.g. painkillers unless by written parental request
· First aid training is carried out every 3 years; training needs analysis will be considered at the start of every academic school year.

	2. Medicines to be provided in the original container/ labelled with the name of the appropriate pupil.
· Stored in a secure place (no medicines stored in first aid kits) 

· All emergency medicines (asthma inhalers, epi-pens etc.) readily available and not locked away
· Pupils must not be given any medicines  unless by written parental request

· No child under 16 to be given aspirin containing medicine unless prescribed

· Any specific training required by staff on the administration of medication e.g. epipen will be provided to school staff
· Written agreements in place between parents and school and reviewed periodically.

· Pupils’ medical needs are catered for on educational visits and school trips


	3.  Teachers are informed about medication needs for pupils.
· MDA’s will be informed about student medical needs if necessary – i.e. if the MDA’s are on duty at lunchtime and medication may be needed by one of the pupils.

· All emergency medicines (asthma inhalers, EpiPens etc.) are readily available and not locked away

	4.  The medications list is updated termly, to include any changes to the prescription.
· The medication cabinet will be checked at the end of each week to see if prescription dates are due to expire or medication is running low.

· Pupil’s medical needs are catered for on educational visits and school trips – this is recorded on EVOLVE.


	Initial Assessment of Overall Risk
	Low
	x
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	x
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Health care plans are in place for those pupils with complex medical needs e.g. chronic or ongoing medical conditions (e.g. diabetes,  epilepsy, anaphylaxis etc)
A list of first aiders is on display in the staff room.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH, MIIRSM
	Signature:
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	Date Assessed:
	November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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