	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	AR-01-10_19


	Workplace Activity:
	D&T Sewing Machines
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils  x 30 per session
Staff x 2
	Total

Number
	30

	Any Vulnerable Persons Affected by Activity:
	TBC – i.e. people with eyesight deficiencies/Pupil behaviour
	Number
	


	Setting the Scene:

Setting up and using electrically-driven sewing machines including computercontrolled sewing machines.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	School Fire caused from use of faulty electrical equipment  build-up of dust causing overheating
	X
	
	

	2.
	Electrical shock caused from use of faulty equipment or when changing lamps
	X
	
	

	3. 
	Injury from mis-use of the sewing machines/needles/scissors/foot pedal
	
	
	X

	4. 
	Injury of needle breaking during use of machine and children being stabbed by needle
	
	X
	

	5. 
	Injury of cuts to staff when needles are being changed
	X
	
	

	6.
	Injury to students or staff due to material jamming caused by bobbin jamming (incorrect threading of bobbin)
	
	X
	

	7. 
	Lower back injury through manually handling when carrying and lifting machine
	X 
	
	

	8.
	Tripping caused by mains lead trailing on floor.
	X 
	
	

	9.
	
	
	
	

	10. 
	
	
	
	


	Existing Control Measures

	1. Electrical equipment is PAT tested biannually.
· Staff clean sewing machines at the end of each day.  
· Staff are aware of the build-up of dust caused by different materials being used and will adjust the cleaning/dusting schedule accordingly.

	2, 3, 4, 6: 

· All children attending Sewing Machine sessions are given clear instructions on how to operate the sewing machines at the beginning of each term. Each student is supervised by staff until the staff member is confident that the student is competent to use the machine.
·  All children are instructed to turn their machines off when not in use or when re-threading the needle to ensure they are not accidentally operated.
· Children are provided with visual instruction about what to do in the event of a needle breaking in the material.

· Teaching staff position students with behaviour issues or learning issues closest to their working area in the classroom.

	4, 6: The teacher changes the needle to match the weave and weight of fabric. 

· The teacher lubricates moving parts on sewing machine every week (depending on usage of machines).

	7,8.  Sewing machines are not moved by students.  Machines are positioned on the worktop along the edge of the classroom to avoid lifting and to reduce risk of trailing wires on the floor.


	Initial Assessment of Overall Risk
	Low
	
	Medium X
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	All sewing machines should be serviced annually by competent technician.
	Faculty Head
	

	Teacher to keep a record to show when machines have been oiled.
	Faculty Head
	

	Develop a maintenance schedule for all machines based on the estimated usage hours.
	Faculty Head
	

	
	
	

	
	
	


+
Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Control of behaviour in classrooms:

Lesson plans detail special provision for sitting students in classroom.  Special requirements for pupils with behaviour/learning issues will be shared with TA’s/ classroom technicians.

Sewing machines are serviced by:
A good service person adjusts tension and timing during regular service, as well as cleaning areas of the machine that you cannot reach without taking the machine completely apart.

Maintenance schedule:

Step 1: Raise the presser foot to loosen tension springs, then run folded piece of muslin between tension discs to dislodge lint and loose threads.
Step 2: Remove throat place, bobbin and bobbin case.

Step 3: Use small lint brush to dust under the feed dogs, around the bobbin area.

Step 4: Spray tension discs, under feed dogs, and around bobbin areas with compressed air to remove any excess lint and thread. To avoid introducing any moisture into your machine, hold the can of compressed air so the nozzle is at least 4 inches away.  You will also want to spray with the nozzle angled away from the parts you are cleaning, so as to blow lint out rather than further into the machine.

Step 5: Follow your sewing machine’s guide to oiling your machine.


	Risk Assessment Circulation List  (tick box)

	Employees
	X
	Management
	X
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
	 [image: image1.jpg]




	Date Assessed:
	October 19
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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