	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	DT-04-10_19


	Workplace Activity:
	D&T - Using hand tools
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils and D&T staff
	Number
	30+

	Any Vulnerable Persons Affected by Activity:
	-
	Number
	-


	Setting the Scene:
Use of hand Tools in D&T department during supervised sessions including:

· Chisels as used for wood carving, dovetails etc
· Hand saws, tenon saws, dovetail saws used to cut wood


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Minor and major cuts predominantly to fingers and hands.
	
	X 
	

	2.
	Impact injury if tools are used incorrectly i.e. hammer or mallet against the chisel.
	x
	
	

	3.
	Discarded blades could be used as a weapon by pupils.
	
	X 
	

	4.
	If a wooden handle on a tool such as a hammer is loose, splintered or cracked, the had of the tool may fly off.
	X 
	
	

	5.
	Poor work holding can cause saws to slip and result in cuts
	
	X 
	

	6. 
	The head of a chisel can become ‘mushroomed’ and shatter on impact, sending sharp fragments flying
	X 
	
	

	7.
	If users has oil or grease on his hands, the tool may slip during use. In the use of battery tools the switch may be damaged due to oil or grease.
	
	X 
	

	8. 
	Eye injury can be caused by dust when blown away from saw cut.
	
	
	

	
	
	
	
	


	Existing Control Measures

	1.  Where there is a risk of cuts to hands or flying debris, use appropriate PPE, such as safety gloves and safety glasses. 

· If you suspect any hand tool is damaged or unsafe take it immediately out of service so it cannot be used.  Dispose of it unless it can be fixed – place it in a separate tool storage box until it is fixed.

· Files: Never use them as levers.  Check handles are undamaged and head is secure to the handle.

· All tools to be returned to the storage cupboard when not in use. 

· Students shown how to carry and use tools correctly i.e. carving tools with blades protected and facing downwards.

· Teacher to check that tools have been returned to the storage cupboard and stored in a safe way at the end of each lesson.

· Tool cupboard is locked when tools are not required for class use.

	2. Screwdrivers: Check that you are using the correct screwdriver for the job.  

· Check your drill and charger regularly for loose, broken or melted parts. 

· Chisels: The cutting edge should be sharpened to the correct angle.  Carry out termly checks. 

	3. Cutting tools: Keep knives and blades sharp. 

· Teacher to change knife blades in the staff workshop and discard used blades into appropriate container.
· Tools are not left in classrooms when unattended. 



	4. Hammers: check condition of tools on a termly basis.  

· Dispose of hammers with split, broken or loose shafts and worn or chipped heads.  

· Make sure the heads are properly secured to the shafts.



	5.  When using any type of saw, the work being cut should be held securely. Inexperienced users may lack the physical strength to do this and some form of clamping will be required. 
· When using a large hand saw, the work should be held against a suitable flat surface with a G clamp or bench hold-fast. 
· When using a tenon or dovetail saw, the work should be held on a bench hook (sawing board) or in a wood-working vice. 
· Users who lack the physical strength to hold the wood on a bench hook should use a G clamp to assist in the task. 
· When sawing, hazards can occur when the work is too large to fit into a suitable vice. In such situations, the work should be held as securely as possible, perhaps with the aid of G clamps.
·  Care should be taken to ensure that at no time is the saw cutting towards any part of the body of the operator, or any assistant who may be holding the work.

	7. Keep hands clean (oil, grease) when using tools or wear gloves to reduce risk or slipping when holding the tools.

	8.  Pupils are warned of the hazards of blowing wood dust.  
· Safety glasses are worn when any wood cutting tasks are being carried out.


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Storage system should be such that it is easy to check that all tools have been returned at the end of the lesson i.e. with a shadow board or accurate number of slots for saws, chisels etc.
	Faculty head
	

	Implement a termly assessment of cutting saws – keep blades sharpened to make the cut easier for pupils.
	Faculty head
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Prepare an inventory list of hand tools.  On an annual basis, record the condition of tools being used in school.

D&T staff to be first aid trained.

IMMEDIATE REMEDIAL MEASURES 

Cuts 
· If cuts are minor, ie, of a sort which casualties would normally treat themselves then the wound should be washed clean and a small, sterilised dressing applied by the casualty. 
Severe cuts 
· Apply pressure on or as close to the cut as possible, using fingers or a pad of cloth. Leave any embedded large bodies and press round them. Lower the casualty to the floor and raise the wound as high as possible. Protect yourself from contamination by blood.
Impact injury 
· Rest the injured part; apply ice to reduce the bruising and pain; attention from a first aider may be required.
A particle could be in the eye 
· Tell the casualty not to rub the eye, sit him/her down facing the light with the head leaning back. Stand behind the casualty to look for the particle in the eye. If it is over the iris or pupil, DO NOT ATTEMPT TO MOVE IT. Tell the casualty to hold a gauze pad over the eye and close the other one. Send for an ambulance to take the casualty to hospital. If the particle is visible over the white of the eye, the corner of a moistened handkerchief can be used to remove it. Otherwise send for a first aider.



	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	MO
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	A Partridge
	Signature:
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	Date Assessed:
	October  2019
	Review Date:
	October  2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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