	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	DT-08-10_19


	Workplace Activity:
	D&T: Assembling finished products
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils  x 30 per session
Staff x 2
	Total

Number
	30

	Any Vulnerable Persons Affected by Activity:
	TBC – i.e. people with eyesight deficiencies/Pupil behaviour
	Number
	


	Setting the Scene:

Assembling finished products such as cupboards, chairs, tables and other items.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Portable appliances: the mains cord being damaged resulting in electric shock.
	 
	X
	

	2. 
	The mains cord causing a tripping hazard and a further hazard presented by falling iron.
	
	 X
	

	3.
	Use of lubricant causing skin irritation 
	
	X
	 

	4. 
	Abrasion to hand if using screwdriver incorrectly due to lack of care and attention
	 X
	
	 

	5. 
	Deflection of hammer head onto hand supporting the tool or head flying off the handle.
	
	X
	

	6. 
	Fall from height if pupil is using a ladder for large assembly project
	 
	
	X

	7.
	
	 
	 
	

	8.
	
	 
	
	 

	9.
	
	
	
	

	10. 
	
	
	
	


	Existing Control Measures

	1, Arrange for the electrical equipment to be inspected on an annual basis (PAT).

· Carry out a visual inspection of glue guns for wear to the power cord every time they are taken out for use. 
· Depending on use, consider the need for a formal inspection and test more frequently than for some other portable electric items.

	2. The risk of tripping depends on the location of the socket outlet relative to the position of the portable appliance Whenever possible, position the appliance as close to the wall socket as possible.

	3.  Never use a container that isn't clearly marked with it's contents. 
· Hazard data sheets are available for the substance and the teacher understands the safety requirements
· pupils supplied with gloves when handling irritants.

	4. Give clear instruction to pupils on use of hand tools.  
· Never leave students in the room alone when using tools
· Teacher to check that small hand tools such as screwdrivers are in good condition, without chipped, worn or blunt head.

	5. Teacher to train pupil how to Inspect head for rounding off or damage. 
· Before use, inspect wedge in head for tightness. Check handle for splitting and splinters. Keep free from oil and grease.


	6.  Teacher to show pupils how to use ladder safely.  
· Wherever possible, the project should be placed as low as possible (i.e on the floor) to reduce need for working at height.

· Ladders to be suitable for use 
· Where possible ladders to be footed by second person in attendance

	


	Initial Assessment of Overall Risk
	Low
	
	Medium X
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	 Identify who the nominated first aiders are and display names in the staff office.
	 
	

	Obtain first aid kits for burns.
	 
	

	 
	 
	

	
	
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Rules for Working in Design & Technology Rooms 
The biggest danger in the D&T room is Pupils! They are at risk when they don’t understand the hazards or are careless, or both. Share the rules with the students: 
1. Only enter a D&T room when told to do so by a teacher. Keep your work area and floor area clear, with bags and coats well out of the way. 
2. Follow instructions precisely; only touch or use tools, equipment, machines and materials when told to do so by a teacher; never remove anything from any D&T room without permission. 
3. Pupils must not use machines without a member of staff present. 
4. Safe working zones (normally marked with yellow/black tape on the floor) should be observed at all times. Only one person is to use a machine at a time, other pupils should stand outside the safe working zone. 
5. Wear eye protection when told to do so and keep it on until you have finished the work that needs the eye protection. 
6. Aprons must be worn during practical lessons, and must be hung up at the end of the lesson. 
7. When using naked flames (eg, gas torches in workshops, gas cookers in food rooms), make sure that ties, hair, baggy clothing etc are tied back or tucked away.
8. Always stand up when doing practical work in food technology or in workshops so you can quickly move out of the way if you need to. 
9. Always wash your hands carefully before starting work in food technology and after the end of lessons in all areas. 
10. If you are scalded, burnt or a chemical splashes on your skin, wash the affected part at once with lots of water. Tell your teacher. 
11. Report any cuts or abrasions. 
12. Report all spillage of any substance to your teacher. 
13. Strictly NO RUNNING or fooling around in the workshop. 
14. All sharp tools/knives etc. should be handled with extreme care. 
15. No eating or drinking is allowed in the workshops (except in Food Tech when instructed by a Teacher). 
16. Every pupil is responsible to ensure all machines, benches, floor and sink areas are left clean and tidy when a lesson is finished. These rules are only implemented to ensure your safety and enjoyment whilst doing practical work. Failure to comply may result in practical work being suspended, so please be sensible and safe.


	Risk Assessment Circulation List  (tick box)

	Employees
	X
	Management
	X
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
	Signature:
	 [image: image1.jpg]




	Date Assessed:
	October 19
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


– Putting together finished products
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