	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	M0-03-10_19


	Workplace Activity:
	Machine scrub floors
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officers & Cleaners using equipment; school staff in building
	Number
	23

	Any Vulnerable Persons Affected by Activity:
	People with existing musculoskeletal injury
	Number
	TBC


	Setting the Scene:
Electronic floor scrubbers are used to clean hard floor surfaces in corridors and the main hall.  Equipment is owned and maintained by local authority departments, though used by staff located in the school.  WBC contract cleaners are trained to use the equipment by their employer.  
The equipment is generally used no more than once per week, outside of normal school hours.  In depth school cleaning is carried out during school holidays, reducing risk of injury to other staff.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Various injuries from slips, trips and falls from trailing cables
	
	X 
	

	2.
	Various injuries from slips, trips and falls from wet floors
	
	
	X

	3.
	Electrical shock due to adding cleaning chemicals to machine – substances coming into contact with electricity.
	X
	
	

	4.
	Back strain from moving the machine and changing cleaning pads
	
	X
	

	5.
	Irritation caused by handling cleaning solutions.
	X 
	
	


	Existing Control Measures

	1. Warning signs are to be placed in the appropriate areas when machine is in operation. 
· Staff are to use the nearest socket. Cables should not stretch across corridors if possible.

	2. Cleaning operation is done outside of normal school hours.  
· Wet floor signs are erected during cleaning operation and will be removed once floor surface is dry. 

· Additional signage will be displayed on doors leading to the corridor/main hall, to warn pedestrians that floor cleaning is in operation. 

· Staff carrying out cleaning operation must wear flat shoes with non-slip soles, to reduce risk of slipping.

	3a. Only staff trained to prepare and use equipment will be authorised to operate machine. 

· Users are to visually check the equipment before each use.  

· The owner of the equipment is responsible for PAT Inspections.  

· Maintenance officer checks that PAT label is present and in-date during monthly inspection checks.

	4. Staff are to seek assistance for heavy or awkward lifts if suffering from existing musculoskeletal conditions.

· Manual handling training is provided to all users (every 3 years)

· If machine is to be used in multi-floor building, the lift will be used to move equipment between floors).

· The best techniques for manoeuvring equipment will be discussed during Manual Handling training.

· Any staff member suffering from a bad back must tell their supervisor so that alternative control measures can be implemented.

	5. CoSHH assessments are written to include hazards associated with use of cleaning substances.  
· Assessments filed in Cleaners cupboard. 
· Cupboard is locked during school hours.
· Staff are reminded to inform their supervisor if there are any changes to skin associated with use of cleaning chemicals, ie. dry patches, irritation.

	

	


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Ensure the Floor buffer Safety Procedure is displayed for cleaners/MO to read. Obtain signatures to show that users are aware of the hazards, control measures and routine maintenance procedures.
	SMO
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Section 1 PRE-OPERATIONAL SAFETY CHECKS 

1. Conduct a pre-start inspection of the buffer and power cord/plug. Do not use if damaged.

2. Bend knees to lessen pressure on lower back when changing pads and moving machine.

3. Move the machine on its wheels. 

4. Keep fingers away from attachment area and moving parts.

5. Adjust the handle to suit the user. The preferred height is the handle bar at lower groin level with arms near fully extended. Secure handle in required position.

6. Rotate tasks with team members to reduce fatigue. 

7. Note the position of any electrical outlets or cords. Keep outlets dry and buffer clear of cord.

8. Visually inspect floor to be cleaned. Only clean floors in good condition as lifted coverings may cause the machine to catch. Do not clean damaged floor areas. Buff designated floor surfaces only. Older floors may contain asbestos and may be unsuited to buffing.

OPERATIONAL SAFETY CHECKS

1. Place cleaning sign out. Be aware of any pedestrians.

2. Keep all shoe laces tied and clear of rotating pads. Secure any loose clothing/jewellery.  

3. Wear proper footwear to prevent slipping. Use PVC gloves when handling chemicals.

4. Make sure you and the plug are clear of any water. Do not run over cord when using machine. Maintain some slack in the cord to avoid over stretching the cord and pulling it from the power socket, damaging the power point and/or the buffer machine plug.

5. Be aware of your surroundings. Make sure the path is clear before moving or using the machine.

6. On some buffers the on/off switch is also the activation switch, others have a separate switch. Make sure switch is in off position before turning power on.

7. Use the handle bar control to operate the machine. Machine is self-propelled.  

8. Take a balanced stance before turning power on and ensure machine is level so it will not grab and spin. ALWAYS USE TWO HANDS to control buffer. Be aware that machine may have a jerking motion if not used properly.

9. Avoid reversing machine and walking in front of it.

10. Rotate or share large/long buffing tasks to prevent muscle fatigue from vibration, grip tension and shoulder/back loading.

11. Disconnect from power when unattended or changing pads. Take care to prevent fingers being sandwiched in fittings.

12. Make sure you, the plug and cord are clear of any water before turning machine off.   

Section 2 HOUSEKEEPING

( Remove cleaning pads after use. Dispose of in industrial bin; or rinse and allow to dry. Do not store machine resting on drive pad. Remove drive pad or store horizontally.
( Hoses and electrical leads should be coiled and tied for protection against damage and for ease of storage. All attachments should be removed and stored suitably e.g. on a shelf or in boxes.  




	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


School Name  – Use of floor buffer
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