
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	GE-07-10-19


	Workplace Activity:
	Generic assessment – all education visits
	Date:
	November 2019


	Persons at Risk- Affected by Activity:
	Staff and Pupils
	Number
	30 Staff
425 Pupils

	Any Vulnerable Persons Affected by Activity:
	TBC
	Number
	TBC


	Setting the Scene:

Preparation of education visits to be used in conjunction with specific assessment.  


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Exposure to weather from extreme cold to over-exposure in sunlight
	X 
	 
	

	2.
	Pupil becoming lost or separated from group due to inadequate supervision.
	X 
	 
	

	 3.
	Illness or injury to pupils or adults due to an unforeseen accident or ill-health,
	 X 
	
	

	4. 
	 Special needs of specific pupils-medical behavioural, educational. 
	X
	 
	

	5. 
	Lack of supervision due to pupils becoming separated due to field work, theme parks, shopping themes.
	
	X
	

	
	
	
	
	


	Existing Control Measures

	1a. Consider possible weather conditions and plan appropriate clothing required.  
· Provide clear information about suitable clothing and equipment to pupils and parents in advance of the visit. 

· Plan for pupils who may not bring suitable clothing – check before departure of bring spares.
· Daily weather forecast obtained 24 hours prior to visit and plans adjusted accordingly.

	2a. Ensure supervising staff and helpers understand their roles – provide written instruction to helpers who do not speak English as first language (if specific guidance is required)
· Plan supervision 7 days before visit and brief staff and pupils within 24 hours of visit. Refer to staff-pupil ratios in Additional information.

· Discuss itinerary and arrangements with pupils to include a briefing on what to do if pupils become separated from main group.

· Head counts by leaders particularly at arrival/departure points and when separating to reform groups.
· Plan and use suitable group control measures (i.e. buddy systems, large groups split in small groups each with named leaders, identification system).

	3a. First aider will be present on all school trips – when taking EY’s pupils on visits the first aider will be paediatric trained.
· Pupils and parents are reminded to bring individual medication. Storage arrangement will be agreed with team leader.

· Portable first aid equipment and sickness equipment will be carried.

· Emergency contact information will be obtained for pupils and adult helpers (not employed by the school).

· Check what first aid provision is available at the location to be visited

	4. Take advice from Senco if appropriate.  Make necessary arrangement for individual pupils including individual risk assessment and additional staffing as necessary.


	5a. Check location as suitable for this mode of supervision.

· Ensure pupils sufficiently briefed and competent (any individual pupils for whom indirect supervision not suitable must be directly supervised). 

· Clear guidelines on emergency procedures are explained to pupils and adults prior to departure. 
· Rendezvous points and times set with adults and guidance provided to adults if the rendezvous time is missed.

	 

	 


	Initial Assessment of Overall Risk
	Low
	x
	Medium
	 
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	 Check if school staff have any medical illness that would put themselves or others at risk during an off-site visit.
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Staff pupil ratios based of DfE standards:

1 adult for max 15 pupils in years 4 – 6

1 adult for every 6 pupils in years 1 – 3

Risk assessments will be carried out to adjust these ratios dependent on location (i.e. close to water or along busy road) and also known behaviours of children.
Refer to the safety arrangements for the off-site location




	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	1st November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
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	Reason for Review

	

	Reviewed By:
	
	Signature:
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