
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	GE-15-10-19


	Workplace Activity:
	Warrington Walking Day
	Date:
	November 2019


	Persons at Risk- Affected by Activity:
	Staff and Pupils
	Number
	30 Staff
425 Pupils

	Any Vulnerable Persons Affected by Activity:
	TBC
	Number
	TBC


	Setting the Scene:

Grappenhall Walking day – all school 


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Exposure to weather from over-exposure in sunlight
	X 
	 
	

	2.
	Pupil becoming lost or separated from group due to inadequate supervision.
	
	 X
	

	 3.
	Illness or injury to pupils or adults due to an unforeseen accident or ill-health,
	 X 
	
	

	4. 
	 Special needs of specific pupils-medical behavioural, educational. 
	X
	 
	

	5. 
	Security alert during the walk
	
	X
	

	6. 
	Uneven surfaces/raised curb stones causing trips
	x
	
	


	Existing Control Measures

	1. Consider possible weather conditions and plan appropriate clothing required.  
· Provide clear information about suitable clothing to pupils and parents in advance of the day. 

· Check daily weather forecast obtained 24 hours prior to day and plans adjusted accordingly.

· Advise pupils and staff members to wear a sun hat ( in extreme heat if appropriate) and apply sun cream, plus to bring a water bottle.
· First aiders will be on the walk, who can recognise symptoms of heat exhaustion.
· Drinks and refreshments are provided for participants at the end of the walk.

	2a. Ensure supervising staff and helpers understand their roles – provide written instruction to helpers who do not speak English as first language (if specific guidance is required)
· Discuss route and arrangements with pupils to include a briefing on what to do if pupils become separated from main group.

· Pupils told about how to identify a walk marshal (high vis jackets at road junctions) in the event of becoming detached from the group.  
· Students told not to go in to any shops along the route or to stop and talk with people watching the walk. Staff to be watchful of adults approaching children during the walk to give them money   Staff or volunteers placed at the rear of student groups to watch for students becoming distracted with other things on the day.

	3a. First aider will be present during the walk.  St John’s Ambulance staff/volunteers are also on the route.
· Adults are permitted to take their mobile phones on the walk and everyone will be provided with the HT’s number in case of emergency, though first point of call may be an ambulance i.e. such as being hit by a moving vehicle.
· Pupils and parents are reminded to bring individual medication. 
· Portable first aid equipment will be carried.

· Emergency contact information will be obtained for pupils and adult helpers (those not employed by the school).


	4. Take advice from Senco if appropriate.  Make necessary arrangement for individual pupils including individual risk assessment and additional staffing as necessary.

	5. Pre-planning carried out should there be a security alert to include a way of contacting parents should the group not be able to return to the stated pick up location. 

· Parent numbers can be contacted by Text via the computer system in school or off site.
· The Head Teacher will have a list of student numbers allocated to a group leader. Should the walk be cancelled or stopped the group leader will do a head count and text the Head Teacher immediately. All staff leaders are to carry a mobile phone.

· Head Teacher (or nominated person) will communicate unaccounted for pupils and staff to the Parish organiser and the Police as soon as possible (confirm this with event staff prior to the day).

· Following advice of the Parish organiser / local police, class leaders will move pupils to a designated safe places - nearest side roads or private driveways as soon as possible and notify the Head Teacher of where this is on arrival (by text). In the event of no side road being in close proximity the nearest, private driveways will be used to clear the children off the main route.

· Class leaders will be instructed in the plan, prior to Walking day.

	 6.  Pupils and staff will be forewarned to wear suitable flat, sturdy shoes for the walk.
· Pupils will be reminded not to step on the road when cars are moving.

· Roads are closed during the walk.

	 


	Initial Assessment of Overall Risk
	Low
	x
	Medium
	 
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	 Check if school staff have any medical illness that would put themselves or others at risk during an off-site visit.
	Head
	

	All staff to be briefed in regards to action to be taken if a security alert or critical incident is highlighted during the walk.
	Head
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Walking groups are recorded to show how many pupils are allocated to which class leaders.

Head Teacher will have considered a system to contact parents in the event of the classes/ groups not being able to return to the school.

Emergency telephone numbers to contact specific parents/carers of pupils on the walk will be available in school and off site to the Head Teacher or nominated person.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge
CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	1st November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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