	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	M0-05-10_19


	Workplace Activity:
	Using the Vacuum Cleaner
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officers & Cleaners 
	Number
	4

	Any Vulnerable Persons Affected by Activity:
	People with existing musculoskeletal injury
	Number
	TBC


	Setting the Scene:
Wheeled canister vacuum cleaners are used for carpet surfaces throughout the school.  Equipment is owned and maintained by local authority departments, though used by staff located in the school.  WBC contract cleaners are trained to use the equipment by their employer.  
The equipment is generally used on a daily basis, outside of normal school hours.  In depth school cleaning is carried out during school holidays, reducing risk of injury to other staff.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Various injuries from slips, trips and falls from trailing cables
	
	X 
	

	2.
	Electrical shock due to adding cleaning chemicals to machine – substances coming into contact with electricity.
	X
	
	

	3.
	Back strain from using the machine with  a tube brush head or on stairs
	
	X
	

	4.
	
	
	
	


	Existing Control Measures

	1. Warning signs are to be placed in the appropriate areas when machine is in operation. 
· Staff are to use the nearest socket. 
· Cables should not stretch across corridors if possible.

	2. Only staff trained to prepare and use equipment will be authorised to operate machine. 

· Users are to visually check the equipment before each use.  

· The owner of the equipment is responsible for PAT Inspections.  

· Maintenance officer checks that PAT label is present and in-date during monthly inspection checks.

	3. Staff are to seek assistance for heavy or awkward lifts if suffering from existing musculoskeletal conditions.

· Manual handling training is provided to all users (every 3 years)

· If machine is to be used in multi-floor building, the passenger lift will be used to move equipment between floors.

· The best techniques for manoeuvring equipment will be discussed during Manual Handling training.

· Any staff member suffering from a bad back must tell their supervisor so that alternative control measures can be implemented.

	

	


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Purchase a hand held vacuum for use on stairs.
	SMO
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Because cleaning professionals use vacuum cleaners every day to perform their cleaning tasks, it is not uncommon for them to take their machines for granted from time to time. However, it is important to remember that vacuum cleaners are complicated machines that must be cared for properly.

1. When not in use, unplug the vacuum cleaner from the wall outlet. This protects the cord and plug and helps prevent accidents.
2. Most commercial vacuum cleaners are not intended for outdoor use. Store and use them only indoors.
3. Never vacuum a wet surface. This can damage the motor(s) and puts the user at risk for electrical shock. If a machine has been exposed to moisture, have it checked by a certified technician before use.
4. Never drop a vacuum cleaner. If a machine is accidentally dropped, have it checked by a certified technician before using it again.
5. Never pull a vacuum cleaner by its cord, and keep the cord away from sharp edges or corners.
6. Keep fingers away from all powered moving vacuum cleaner parts.
7. Keep vacuum cleaners away from children.
8. Do not clean up toxic or flammable materials with a vacuum cleaner; if you are unsure about what a substance is or if it looks unusual, investigate carefully before vacuuming the area.
9. Do not pick up hard or sharp objects, including glass, nails, screws, coins, etc., with the machine.

10. Always store vacuum cleaners in a cool, dry location.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


School Name  – Using the Vacuum Cleaner
Page 1

