
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	GE-04-10-19


	Workplace Activity:
	Putting up wall displays in classrooms, corridors and hall
	Date:
	Nov 19


	Persons at Risk- Affected by Activity:
	SMO, Teachers,  cleaners
	Number
	25

	Any Vulnerable Persons Affected by Activity:
	Persons with restricted mobility
	Number
	TBC


	Setting the Scene:

Teaching staff may select ladders when putting up displays in classroom areas, retrieving or placing items on shelving or for opening windows.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Falls from height resulting from: 

· Overstretching

· Unbalance

· Failure of ladders through incorrect set up

· Slippery floor

· Unauthorised use of ladder (i.e. pupils)
	
	X
	

	2. 
	Falling due to selection of incorrect equipment such as chairs, stools, and desks.
	
	X
	

	3.
	Not considering the surface that the display is being mounted on – it may not be secure or could contain asbestos.
	X 
	
	

	4.
	Attempting to put up displays independently and falling
	
	X 
	

	5.
	Pupils or other staff walking into the ladder
	X 
	
	

	
	
	
	
	


	Existing Control Measures

	1. Do not carry out any task which requires access to more than 3 steps, unless a separate work at height risk assessment has been completed. 
· Ladders are only used for short duration work (less than 30 minutes) and where the risk of injury is low.
· Only one person should ascend the stepladders / ladders at any one time
· Always use stepladders and ladders on stable flat ground, ensuring ground area around the base is kept clear.
· Staff are only permitted to use the ladder if they have received instruction.  
· Ladders are only used for light work and not for work that involves carrying heavy or awkward items.  Tools should be carried on a tool belt or secured to staff whilst climbing the ladders 
· Three points of contact should be maintained with the stepladder/ladder whilst working at height.  When using ladders members of staff do not work on top 3 rungs or top 2 steps of stepladders.
· Visual inspection of stepladders/ladders for defects before each use.  Annual formal inspection carried out with records stored in MO’s files. 
· Stepladders/ladders must be to BSEN131 Industrial standard.  Any ladders which do not show a suitable label will be disposed of. 

· Staff must wear flat foot wear if using a ladder.


	2.  Staff are not permitted to use tables or chairs to put up displays in the schools.

· Teachers receive basic training in safe use of ladders.

· Step ladders are accessible to all teaching staff and stored in local store rooms for easy access.

· Disciplinary action will be taken against any teaching staff who is found to use chairs/tables to put up wok displays.

· When any displays are being put up in the main hall, it will always be carried out as a two-person job.

	3.  All teachers are informed of the location of Asbestos materials in the school.  

· Any areas of the school that have not been tested will assume to contain asbestos materials.  Teachers are not permitted to use staples or pins in walls that contain or presume to contain asbestos materials.

· if the display is being put on a free standing wall partition, the teaching staff will not apply excessive pressure to the structure.

	4. Equipment should not be carried whilst climbing the ladder and should be raised to height by being passed up by an assistant.
· When display work is being changed over in the classrooms, corridors or main hall, the teacher will inform the head teacher within a staff meeting session.  The SLT will work with the staff member to organise assistance if the work duration is longer than 10 minutes and requires multiple movements up and down the ladder.

· Teachers will be encouraged to prepare as much of the display as possible at ground level to minimise amount of time spent on ladder.

	5. A safety zone should be established around the base of the ladder.  The safety zone should restrict access to any area where materials or equipment may fall into.

	

	 

	


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x 
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	List the names of persons who have attended Working at Height Training within the last 3 years here:
Ladder do's

Ladder don'ts

Isolate areas when ladders are in use

Use defected ladders before they are repaired or replaced

Place steps and ladders on a firm level surface

Carry heavy bulk loads up and down ladders

Ensure appropriate footwear is worn, e.g. no dangling laces

Use a ladder for periods longer than short duration work (e.g. 30 minutes)

Carry out regular and pre-use ladder checks, ensuring you keep records of previous inspections

Rest a ladder against weak surfaces, e.g. plastic gutters or glazing

Store ladders securely

Keep damaged ladders in the workplace




	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	November 2019
	Review Date:
	November 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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