	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-09-10_19


	Workplace Activity:
	Lone Working
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officer 
	Number
	2-4

	Any Vulnerable Persons Affected by Activity:
	Persons with existing illness
	Number
	TBC


	Setting the Scene:
Maintenance Officer carrying out duties during school holidays, when no-one else is in the building.  Starting at 7.30am working through to 3pm, to include

· opening building and carrying out security checks; 

· doing general maintenance duties including working on ladders to replace lightbulbs or clean overhead projectors, clean light fittings etc.   

· Painting walls and using small hand tools to carry out minor repairs.

· Minor repairs in external areas to pathways and external play equipment

Attending site on call out due to alarm being activated (as a key holder).

Office staff working in school office during school holidays – may be on site at same time as MO, or may have to open and close premises alone.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	General risk of having an accident when using equipment & tools and unable to alert others. Cuts from broken glass – if light bulbs break when handling.
	
	X 
	

	2.
	Violence at work by intruders - Risk of attack when leaving or entering the premises.
	
	X 
	

	3.
	Slips, trips and falls within a dark environment (during call out at night).
	
	X 
	

	5.
	Lack of emergency procedures in place whether fire or personal injury.
	X 
	
	

	6.
	Risk of collapse due to a non-determined / pre-existing medical condition / other medical conditions.
	X 
	
	

	
	
	
	
	


	Existing Control Measures

	1.  Staff may be working in an area with no other employees around – working on ladders never carried out if MO is on premises alone.
· SMO works a regular pattern of work (out of normal school hours). His failure to return home at a dedicated time would prompt contact via mobile phone.
· Reduced activities carried out when SMO is working alone – no power tools used
· First aid kit is available to SMO and cleaners.  

	2. General call – out procedures are in place.  If necessary, equipment to be provided such as a personal alarm.
· Entry into the school during call out will always be a two-person process.  

· Security company attend call out during weekends and at night. 

· The Head Teacher will always be contacted if the security alarm is activated during the night/weekend. If there is evidence of an intruder on the premises during a callout the SMO would phone the police and not enter the property.
· CCTV cameras installed at main entrance to school.  If unidentified persons are seen hanging around outside the school, office staff or SMO will contact police for assistance.

	3. Torches are to be provided where there is no outside lighting. 
· External lighting is installed so that the SMO can walk the school perimeter in safety.

	5. Emergency grab bag is situated in office or by fire panel to include emergency contact numbers of Head Teacher and Business Manager, to call in the event of an emergency situation resulting from fire or personal injury.

	 6. All staff complete a health monitoring questionnaire when they commence employment (held by employer).


	Initial Assessment of Overall Risk
	Low
	
	Medium
	x
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Remind staff who may work on the premises alone (such as Senior LT, SMO, Cleaners) they need to inform HT of illness, bad health  or taking medication which may put them at greater risk of collapse.  
Ensure all staff have been shown this risk assessment if they will be working alone on the school premises.  If they suffer from any medical condition that could affect their safety, they must inform the head teacher.  Additional controls could be implemented such as contact by telephone at the start and end of the time working alone.

If the SMO is required to work alone during school holidays, especially if working at height or working with electrical equipment is involved, consider purchasing a lone worker alarm  (with man down function) so that in an emergency situation, assistance could be called for.




	Risk Assessment Circulation List  (tick box)

	Employees
	X 
	Management
	X 
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge CMIOSH, MIFSM

Health & Safety in Care
	Signature:
	[image: image1.jpg]




	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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