	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-16-10_19


	Workplace Activity:
	Using Portable Electrical Hand tools
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officer
	Number
	1

	Any Vulnerable Persons Affected by Activity:
	-
	Number
	-


	Setting the Scene:
Maintenance officer carrying out maintenance duties in the school using small hand tools such as:

· Handheld power tools – mains and battery operated


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Electric shock caused by defective powered hand tools
	X 
	
	

	2.
	Electric shock caused by using tools in damp environment i.e. outside
	
	X 
	

	3.
	Direct contact with moving parts: Cutters, blades, abrasive wheels and sanding discs, contact with which can cause injuries
	
	X
	

	4.
	Flying objects or fragments causing injury
	X 
	
	

	5.
	Trailing cables and compressed air lines, which could be tripped over
	X 
	
	

	6. 
	Noise created by using portable tools.
	X 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Existing Control Measures

	 1.  Defective powered hand tools shall be clearly identified, labelled as out of use and stored separately to prevent accidental use. 

· Report defects to person in control of the workplace to ensure all items are repaired or replaced
· Powered hand tools are visually inspected before use and electrically tested by a competent person as necessary

· Where power tools are used off the mains supply the source of supply must be fitted with an RCD (residual current device)

· Where power tools are used off the mains supply the source of supply must be fitted with an RCD (residual current device)

· The operation of the RCD is checked by pressing the test button regularly and the RCD is tested periodically by a competent person to ensure that it operates at correct leakage current (leakage current not exceeding 30 mA in a time of not more than 0.3 seconds)

	2. No powered hand tools or electrical equipment of greater voltage than 110 volts are used in external locations

	3. Before use a visual check should be carried out to ensure where applicable all guards and covers are fitted, in good order and there are no visible faults.
· Tools are used in compliance with manufacturer’s instruction

	4.  Eye protection is worn and guarding is used where required.  Safety glasses are supplied to the site maintenance team.
· If any site team wear corrective glasses during tasks using power tools, prescriptive safety glasses will be provided.

· Maintenance team area responsible for looking after their own PPE and requesting replacement as necessary.

	5.  Maintenance jobs are completed outside of normal school hours whenever possible.   
· Signage will be displayed in corridors (when pupils and teaching staff are on site).

· Maintenance Officer will be aware to keep trailing cables from walking routes.

	6.  Site team are provided with hearing protection and worn were necessary.
· The site team are unlikely to be at risk of hearing damage if equipment is used for less than 30 minutes in a day.  

· When using circular saws, hearing protection will be worn at all times.

	If you suspect any hand tool is damaged or unsafe take it immediately out of service so it cannot be used and report it to your supervisor.

	Where there is a risk of cuts to hands or flying debris, use appropriate PPE, such as gloves or eye protection.l

	 Keep hands clean (oil, grease) when using tools or wear gloves to reduce risk or slipping when holding the tools.

	

	Tools are stored in the Maintenance Officers storeroom, which is kept locked at all times.


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Prepare an inventory list of hand tools.  On an annual basis, record the condition of tools being used in school.

Visual checks are carried out as follows: 

Tools/appliance 

· On/off switch is working correctly
· No signs of damage to casing 
· No loose parts or missing screws 
· Live parts are properly guarded so as not to be inadvertently accessible 
· Ensure equipment is disconnected when not in use 
Cables 
· Securely anchored to the plug with no signs of cuts, frays, brittleness, leads kinked or coiled, taped joints, overloading (overheating indicated by colour change or smell), cable cores not externally visible 
Plug 

· Securely anchored, no sign of cracked casing, overheating, loose or bent pins 
Socket outlet 

· No cracks or damage or sign of overheating


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	MO
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	A Partridge
	Signature:
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	Date Assessed:
	October  2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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